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How to convert Word to PDF & PDF to Word
in Blog, Document Security, DRM, PDF Security

Easiest ways for converting PDF to Word & Word to PDF
The simplest and free ways to convert Word files (.doc, .docx) to PDF and protect them securely.  How to convert PDF files to Word and also prevent protected PDF documents from being converted.


  



   Converting Word and PDF documents






Microsoft Word is an excellent tool, but its docx format isn’t ideal for every situation.  Converting from Word to PDF lets you achieve a fixed layout for your documents regardless of screen size, while (as we’ll cover later) offering better document security options.
That said, as both formats have their benefits, we’ll be talking you through conversion both from Word to PDF and PDF to Word.  We also cover how to prevent a PDF from being converted to Word in cases where you want to maintain document control.
  



   How to convert Word to PDF






There are three main routes to go from Word to PDF using:
	Microsoft Word
	Adobe Acrobat
	a third-party Word to PDF converter (both online and offline)

The first is the easiest way, safer, and usually produces better results, so it’s what we’ll be focusing on.  For converting PDF to Word for free we will focus on using Adobe Acrobat.
The good news is that you do not need a Microsoft Office subscription to convert to PDF using Word.  Microsoft Word Online, which is free, also allows exporting to PDF.  The interface is marginally different between the two application versions, so we’ll cover both below.
  



  How to convert Word to PDF using Word desktop
Converting Word to PDF via Word desktop should be your first point of call.  It requires fewer steps and doesn’t require you to upload potentially sensitive documents to a third-party Word to PDF converter or Microsoft’s own servers.
	In your Word application, open the document you want to convert.
	Press “File > Export > Create XPS/PDF document” or “File > Save As > PDF.

  




	Choose an output folder and press “Publish”.







You should immediately be able to find your Word document as a PDF in your folder of choice.
  



  How to convert Word to PDF using Word Online
The conversion process takes a little longer with online Word, but it still isn’t long or complex:
	Go to the Microsoft Word online page and drag and drop your document into the file list to upload it.






	Open the document and press File > Save as > Download as PDF.






	Wait for Word online to convert your file.  This could take a while depending on the size of your document.






	Press Download once the process is complete.






	In your browser’s download pop-up, press “Save as” and choose where to save the converted PDF file to.







How to attach a PDF to a Word document
Sometimes you may want certain pages in a Word document to be a PDF and the rest to remain easily editable. Once you have converted your document, you can see our guide on how to attach a PDF to a Word document for instructions on how to achieve this. Just bear in mind that your PDF will not be secure unless you follow the DRM protection steps.


  



   How to Convert a PDF to Word
You don’t need a specialist PDF to Word converter or website to convert a PDF to Word.  Opening unprotected PDFs in Word automatically converts them to docx files without losing formatting in most cases.  Here’s what that looks like step-by-step:
	In Word, press File > Open. Select your PDF and open the file in Word.






	Word will automatically convert and open your PDF.  You may experience some formatting errors as a result of the conversion process, especially if the PDF is complex, so it’s a good idea to go through and fix those now where possible.






	Press File > Save and save it in the .docx format.







  



  How to convert PDF to Word for free
If you do not own Microsoft Word or have a Microsoft 365 subscription, you can use Adobe’s online tool to convert a PDF to Word for free.  You can also use another online conversion tool such as SmallPDF’s PDF to Word Converter. However, you should be aware that there are risks involved: you cannot verify that the files uploaded are stored safely or fully deleted after conversion.
Here’s the quick conversion process using the Adobe site:
	Go to the Adobe PDF to Word page and upload your PDF.






	In the “Convert to:” field, make sure “Microsoft Word Document” is selected and press “Convert to DOCX”.






	Press the download icon to save your Word doc or edit it in Word Online, which will open automatically.







  



   How to prevent users from converting PDF to Word






Converting from PDF to Word may be desired and useful in some circumstances, but when it comes to sensitive and confidential documents, it’s something that must be controlled.  Converting to other formats can remove document controls and enable confidential information to be printed, copy and pasted, edited, or saved.
Though you may think an Adobe Acrobat permissions password can prevent such a conversion, you would be wrong. Though newer Microsoft Word versions do refuse to open permissions-protected documents (telling you the document is corrupted), this is easy to bypass.  Any PDF password removal tool can strip the permissions password and remove all restrictions in a couple of clicks.







After this point, the unprotected PDF can be converted to Word and edited, copied, etc.
Alternatively, users can upload the protected PDF to Google Drive, open it, and then download it in the .docx format. Google Drive will automatically strip its protection.  This process can even happen accidentally, causing users to inadvertently share documents that should be controlled without any protection.






  



  Preventing PDF to Word conversion using DRM






Adobe’s built-in protection clearly isn’t enough to protect PDF files from conversion, editing, printing, or copying.  You will unfortunately have to turn to paid, third-party solutions if you want to stop misuse.  This solution must be able to:
	Limit use to a specific application (so that your document cannot be opened in Word etc.).
	Prevent copy and pasting of content to a new document, which can then be converted.
	Prevent printing to stop printing to a new file and scanning/distribution of printed copies.
	Stop first and third-party screenshot tools, which enable users to make a copy of the content and run it through an image to Word doc converter.
	Stop saving, both to the unprotected PDF format and other formats.
	Prevent editing. Stopping editing is a major reason why document publishers don’t want users to be able to convert PDF files to Word.  It is also difficult and impractical to allow editing but not copy and paste.
	Add dynamic watermarks. You can’t stop somebody from taking a picture of the screen with a phone camera and running the output through an OCR tool.  A dynamic watermark will clearly display the name of the user reading the document, deterring misuse.

Though there are various solutions that you might expect to achieve this, such as Google Drive security or secure data rooms, they either do not provide the listed controls or do not enforce them effectively.  For most people, the best option for PDF protection is a digital rights management (DRM) solution.
  



   How to stop PDF to Word conversion with Locklizard DRM






Locklizard’s DRM software prevents PDF files from being converted to Word, other Microsoft Office file formats, and any other file type.  By pairing transparent key licensing with AES 265-bit encryption and a dedicated secure viewer application, it stops conversion, copy and paste, printing, editing, screenshots, and more.  PDF documents protected with Safeguard PDF DRM can only be viewed on the devices you authorize and the locations you allow.  Access cannot be granted to unauthorized users through password sharing because Locklizard does not use passwords and decryption keys do not function when removed from authorized devices.
Here is the simple process to protect PDFs from conversion and add a dynamic watermark using Locklizard Safeguard:
	Right-click on a PDF in File Explorer and select “Make secure PDF”.






	For the best security, untick “Allow printing” in the printing and viewing tab.  Bear in mind that even if printing is enabled, Locklizard will prevent printing to file drivers so users cannot save protected files to other file formats.






	Locklizard will automatically protect a PDF from the copying of text and images, but you may want to take additional steps to protect your PDF from screen capture.  Without screen capture protection, a user can screengrab your PDF and import it into an optical character recognition tool to convert it to Word.  To prevent this, open the “Environment Controls” tab and tick “Disallow screen capture” and optionally “Add screen mask” which covers the viewer window with an image if the focus is moved away from it.






	Press the “Publish” button at the bottom of the window.







Your protected PDF file will output to its source folder in the .pdc format and you can safely share it knowing that nobody can access it without a valid license and those that can open it cannot convert it.
	Add a user account and send them their license via the Safeguard admin portal.







With the PDF published, you’ll need to send your recipients the encrypted .pdc file, alongside a download link for the secure PDF reader application and a valid license.  The simplest way of doing so is by ticking “Email license” when you add a new user.  See how to add a new user and grant them document access.
  



   Converting Word and PDF files: The bottom line






Converting documents from Word to PDF and PDF to Word is simple.  Various tools, not least among them Microsoft Word and Adobe Acrobat, make this process fast and easy.  What is more challenging is controlling which users can convert documents and ensuring that converted documents cannot be shared.
Though various solutions can help with this predicament, PDF DRM software is best poised to protect PDFs from both conversion and misuse, including editing, sharing, and printing.
Take a 15-day free trial to see how Locklizard can protect your PDF files from conversion and misuse.
  



   FAQs





Can you convert PDF to Word in Word Online?
Unfortunately, Word Online does not let users convert PDF files to doc or docx file formats.  You cannot upload PDFs to Word Online itself, and while you can upload a PDF to OneDrive and open it in Word Online, downloading the document only outputs the original PDF.
If you do not have a Microsoft 365 subscription, you can use one of many free PDF to Word converters found online.
How can I convert Word to PDF without comments?
Press the “Options” button in File Explorer after pressing “File > Export  > Create PDF” in Word.  Unchecking “Document properties” and then pressing “OK” will remove any comments when you save your PDF.






Is it safe to convert PDF to DOC?
Microsoft Word does not have the same ecosystem of DRM solutions as the PDF format.  Though Microsoft offers Azure Rights Management tools, this is an expensive enterprise tool and is unable to fully protect against editing, printing, and sharing.  Users that have read access to Microsoft Word files can use a freely available program to strip it of any editing protections or other restrictions.
As a result, we only recommend converting from PDF to DOC when you are in the collaborative phase and aren’t working with confidential information.  It is best to distribute your final copy in the PDF format as this can be protected by Locklizard.
Additionally, when you are converting PDF to DOC, be careful about online and untrusted tools.  Make sure you read the privacy policy of the tool and ideally avoid uploading anything to the internet.
What file formats can be converted to PDF?
Most file formats allow for PDF conversion, including but not limited to: .doc, .docx, .xls, .xlsx, .pptx, .ppt, .text, .txt, .rtf, .png., .bmp, .gif, .jpeg, .jpg, .tiff, .tif, .psd, and .ai.  Almost any application that supports printing supports printing to a PDF.  You can also convert from Google Doc to PDF – see how to make a Google Doc into a PDF.
How can you convert a PDF to Word without losing formatting?
Converting to Word using the Save As PDF option usually preserves formatting.  The same is true for Adobe Acrobat.  You can also use online PDF to Word converter software such as HiPDF or PDFgear.  PDFgear also lets you convert PDF to Microsoft Word files offline by installing an app on your device.
Is PDF or DOC better?
It depends on your use case.  The .doc and .docx formats are better when creating the document, and the final documents will scale to fit readers’ devices.  PDFs provide more security once a draft is complete and are static, which ensures the original formatting is maintained.
Is Adobe Acrobat or Microsoft Word better for PDF to Word & Word to PDF conversion?
Both companies specialize in these file formats so produce good results without losing formatting in most cases.  Both provide offline tools (Adobe Acrobat and Microsoft Word) and Adobe provide free online tools for converting .pdf, .doc & .docx Word file formats so you should try them to see what works best for your use case.
How to I convert PDF to Word without converter?
Just open the PDF document using Microsoft Word.  It will automatically convert it to .docx format and you will have an editable file.
How do I convert a scanned PDF to Word that is editable?
	In Adobe Acrobat, open the scanned PDF file.  Select the ‘Export PDF’ tool in the right pane.  Choose Microsoft Word as your export format, then ‘Word Document’ and press the Export button to save as a Word doc.  Acrobat automatically applies OCR to your document and converts it to a editable copy.
	In Microsoft Word, click File > Open and select the scanned PDF file.  A message appears, stating that Word will convert the scanned PDF file into an editable Word document.  Click OK.

Do I need a Windows PC to view Locklizard DRM protected PDFs?
No.  The Secure Viewer app works across PC, Mac, Android, and iOS.  It is not available on Linux but protected PDFs can also be viewed in a browser using our secure Web Viewer.
How can I prevent a PDF from being converted to Word?
The only way to prevent a PDF from being converted to Word is to use PDF DRM software.  While you can password protect a PDF, once a user has been given the open password they can easily remove any restrictions and do what they want with it.
How can I prevent a Word doc from being converted to PDF?
You can’t.  While you can password protect a Word document, once you have given the recipient the password they can do what they like with it.  Even if you lock a Word document from editing, users can easily remove the protection.
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“Our ebook sales have gone through the roof”
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